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Birmingham and Solihull Youth Promise Plus (YPP)
PARTICIPANT OUTCOME FORM 
To be completed for all participants registered on the project to show what they are doing within 4 weeks of finishing with the project. Progression Outcomes should have a start date / offer date within 4 weeks of the Finish Date.
	Delivery Organisation
	

	Finish date with project (last day of  YPP support )
	

	Participant Name
	

	Participant Contact Details if changed since Registration 
	Address
	

	
	Postcode
	
	Contact Number
	


	SECTION 1: YOUR CIRCUMSTANCES ON LEAVING THE PROJECT (within 4 weeks of leaving):

Please see Section 3 for definitions of terms used.  Please note that you and your IW/key worker will need to provide evidence as detailed in Annex A to support this response. 

	1.1 Did you complete your programme of support on this project?
	Yes
	[image: image1.wmf]
	No
	[image: image2.wmf]

	1.2 Within 4 weeks of leaving the project (your Finish Date) had you STARTED IN one of the following? 

(see Section 3 for definitions)

	[image: image3.wmf]
	Employment
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	Self-Employment
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	An Apprenticeship
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	A Traineeship
	[image: image7.wmf]
	Education / Training

	Name of Employer or Education/Training Provider:
	

	Start Date:
	

	1.3 If you have not completed 1.2 above, do you have an OFFER for one of the following? – dated within 4 weeks of your Finish Date (see Section 3 for definitions)
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	Employment
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	An Apprenticeship 
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	A Traineeship
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	Education / Training 

	Name of Employer or Education/Training Provider:
	

	Date of Offer:
	

	1.4 As a result of the support provided by the YPP Project, have you?
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	Developed your skills or experience (no evidence required)
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	Gained a qualification (see Section 3 for definition)

	Please Provide Details
	


Please stamp and certify below to confirm that all ​​​4 pages of this form are true copies of the original document. Individual items of evidence must be stamped and certified separately.
	1.5 If you are not progressing into an outcome, please tick one box below which best describes your status on leaving the project
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	Inactive
	This means: not employed / self-employed and not ‘unemployed’ as per the definition below i.e. without/not available for/actively seeking work
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	Unemployed
	This means: without work, available for work, and actively seeking work

	[image: image16.wmf]
	Long-term Unemployed
	This means: without work, available for work, and actively seeking work for more than 6 months (if you are under 25 years old) and for more than 12 months (if you are over 25)

	1.6 Finally, you can tell us more about what you’ve achieved on the project and what you’re doing now below: 

	

	SECTION 2: FOR COMPLETION BY THE PARTCIPANT

	I confirm that the information above is to the best of my knowledge correct. 

I confirm that I have freely agreed to participate in the Birmingham and Solihull Youth Promise Plus project, and understand that my information will be processed and shared as part of the Birmingham and Solihull Youth Promise Plus project, with: Birmingham City Council and its contracted providers; Solihull Metropolitan Borough Council and it’s contracted providers; and project Delivery Partners Prince’s Trust; Transport for West Midlands (part of West Midlands Combined Authority (WMCA)); and University Hospitals Birmingham Consortium, BVSC and with the Department for Work and Pensions (as the EU funding authority and including Job Centres) for referral and support for the purposes of advancing my employment, education or training prospects, as explained to me by the professional/key worker assisting me with the completion of this form. 

I understand the information I provide will be held and used in compliance with the Data Protection Act 1998 by Birmingham City Council and its providers and partners whilst I am participating in the Birmingham and Solihull Youth Promise Plus project and will not be held for longer than is necessary or used for any other purpose including passing it on to any organisation without my permission.

I also understand that my personal data will be used for audit purposes and to prevent fraud or the misuse of resources; to evaluate this project and to report to Birmingham City Council, the Department for Work and Pensions (DWP) and European Social Fund for monitoring purposes. I understand that I may be contacted to discuss my involvement in the project. For the purposes of the Data Protection Act 1998, the DWP is the data controller in respect of information processed which relates to your participation in the project funded by the European Social Fund and Youth Employment Initiative, whilst the Birmingham City Council is the data processor. If I have any questions about the use of my personal data, I can find out from Birmingham City Council by visiting www.birmingham.gov.uk/privacy
I confirm that I have been informed that I am being supported by a European Social Fund (ESF) & Youth Employment Initiative (YEI) Funded Project.

	I would like Birmingham City Council and partners/contracted providers of Birmingham and Solihull Youth Promise Plus to be able to contact me with information about: employment, education and training opportunities.
	(

	If you have secured employment, Birmingham City Council and partners/contracted providers of Birmingham and Solihull Youth Promise Plus would like to contact your employer, referencing your employment, to see if they will work with the project for the benefit of other young people (e.g. provide work experience or traineeships). Please tick if you do not wish for your employer to be contacted in this way.
	(

	Signature of YPP Participant
	
	Date
	

	FOR COMPLETION BY THE LEAD PROFESSIONAL

	I confirm that the Participant has fully evidenced their outcomes from their participation in the Birmingham and Solihull Youth Promise Plus project in line with the requirements set out in Annex A to this Form.

	Form Authorised by Lead professional: (Print Name)
	

	Signed
	
	Date
	

	Position in Organisation
	
	Provider reference/s
	

	On behalf of my organisation, I do not agree that Birmingham City Council and partners/contracted providers of Birmingham and Solihull Youth Promise Plus can contact the employer named above to see if they will work with the project for the benefit of other young people (e.g. provide work experience or traineeships)
	(

	FOR COMPLETION BY THE LEAD PROFESSIONAL – For Participants who leave without completing this form

	I confirm the information contained in this form reflects the Participant’s circumstances on leaving the project to the best of my knowledge

	Form Authorised by Lead professional: (Print Name)
	

	Signed
	
	Date
	

	Position in Organisation
	
	Provider reference/s
	

	SECTION 3 DEFINITIONS short – (see ESF OUTPUT DEFINITIONS doc for full details at: https://www.gov.uk/government/publications/european-structural-and-investment-funds-outputs-and-results )

	An offer is defined as a voluntary but conditional promise, submitted for acceptance by an offerer (e.g. employer, training organisation) to the participant, as long as it clearly indicates the offerer's willingness to enter into an agreement under specific terms with the participant and that it is made in a manner that a reasonable person would understand its acceptance will result in a binding agreement. 

	Employment persons performing work for pay, profit or family gain. Includes people with a zero –hours contracts.

	Self-employment persons with (or in the process of setting up) a business, farm or professional practice.

	Apprenticeship The characteristics of the apprenticeship (e.g. occupation, duration, skills to be acquired, wage or allowance) are defined in a training contract or formal agreement between the apprentice and the employer directly or via the education institution. Apprenticeships are normally part of formal education and training at upper secondary level (ISCED 3), the duration of the training is on average 3 years, and a successful completion leads to a nationally recognised qualification in a specific occupation.

	Traineeship generally understood as a limited period of work practice spent at business, public bodies or non-profit institutions, in order to gain practical work experience ahead of taking up regular employment. They generally last a few weeks to a few months, and are usually not considered to constitute employment contracts, as their main aim is to provide a training experience, not a paid work opportunity. 

	Education / Training newly engaged in a structured and agreed programme of education (lifelong learning, formal education) or training activities (off-the-job/in-the-job training, vocational training leading to recognised qualifications. DWP Mandatory training ( e.g. job search related / CV writing) and other `non-vocational’ / non-formal educational support such as confidence building, life-skills training, personal  effectiveness training, interview training  etc. cannot be considered as `education’ or `vocational training’. Although there is no minimum duration defined for this outcome, it is expected the training / education should be a meaningful structured and agreed programme, directly related to helping the young person ultimately progress into employment.

	Qualification means a formal outcome of an assessment and validation process which is obtained when a competent body determines that an individual has achieved learning outcomes to given standards.


Annex A 
Participant Outcome Evidence Checklist
	Result type

	ONLY ONE ITEM OF EVIDENCE IS REQUIRED FOR EACH RESULT TYPE



	
	Preferred Evidence Requirements:

	Into employment / apprenticeship
	Confirmation of employment from employer ( this could be a letter, email or a template)

	· 
	Wage slip (this could also be linked to other conditions where appropriate – e.g. wage slips covering a specific time period)

	· 
	Contract of employment 

	Into self-employment
	Confirmation of self- employment – e.g. HMRC letter evidencing registration 

	
	Bank statement for business account 

	
	Registration with Companies House 

	Into education / training / traineeship
	Evidence of enrolment / registration at school, college, university or learning provider 

	
	Letter / template from educational / training institution 

	
	Signed referral / template from recognised agency  / service who can reasonably be considered to have an accurate knowledge of the participants circumstances (e.g. local authority ) 

	Gaining a qualification or part of a qualification


	Qualification certificate issued to individual.  (Project should keep a copy of the certificate in the participant’s record and certify it as a true copy of the original). 

	
	Letter / template / award letter / confirmation from awarding body 

	
	Project or the participant to request conformation of the qualifications in writing from the academic institution / qualification body. 

	Offer of employ-ment, continued education, apprenticeship, traineeship 
	Letter of offer of employment / apprenticeship / traineeship from employer (the offer must comply with definition of `offer’ in Section 3 of this form)

	· 
	Letter or template from educational institution / evidence of enrolment in formal education or training programmes leading to a recognised qualification

	Completion of YEI supported intervention


	Participant attendance record demonstrating that the participant attended the intervention according to schedule until the last day / last session of its scheduled end. 

	· 
	Action plan signed off as completed by provider and participant 

	· 
	In-house attendance certificate confirming attendance and completion of YEI provision. 








Youth Promise Plus is a Birmingham and Solihull Employment Pathway Project supported by the

European Social Fund and Youth Employment Initiative
YPP Participant Outcome Form 24 Jan 2017 v7
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